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EMERGENCY RELIEF (ER)

1. FEMA vs ER

Connecting South Dakota and the Nation




EMERGENCY RELIEF (ER)

1. FEMA vs ER

FEMA: Federal Emergency Management
Agency under Homeland Security (Non-
Federal Aid Routes)

ER: Emergency Relief under Federal
Highway Administration (Federal Aid
Routes) Green Lines on the Map
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EMERGENCY RELIEF (ER)
1.FEMA vs ER

« Different Equipment Rates

« Different Fringe Benefits Rate
Calculations

« Different Match Ratios on Funding
« Different Flood Damage Thresholds
« Different Eligible Items and activities



EMERGENCY RELIEF (ER)

1. EEMA vs ER

ER PROCESS:

Flood Occurs
. Photos of all potential sites taken by County

. Compile list of potential ER damage sites with estimated cost and
email to ER Coordinator

. Detailed site inspection by SDDOT/FHWA

. Damage is Repaired

. Photos of repaired roadway are taken by County

. Documentation of repair costs retained by County

. Agreement is signed between County and SDDOT

. Documentation of expenses submitted by County to SDDOT
. SDDOT receives Federal funds

. SDDOT reimburses County for eligible expenses

. Project is closed out




EMERGENCY RELIEF (ER)

1.FEMA vs ER

ER:

$5,000 per site minimum

$700,000 (federal share) per event
minimum

First 180 days — 100% reimbursement
After 180 days — 81.95% reimbursement

Cannot pay for expenses incurred prior
to event date

Two years to complete repairs
Asphalt Surfacing — 81.95% o



EMERGENCY RELIEF (ER)
1.FEMA vs ER
ER:
 Emergency Repair (180 days):

made during or right after a disaster to restore
essential traffic, to minimize the extent of
damage, or to protect the remaining facilities

 Permanent Repair:

typically require the development of plans,
specifications and estimates, and contracts

11
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EMERGENCY RELIEF (ER)

2. CONTRACTING
PROCESSES

Connecting South Dakota and the Nation




EMERGENCY RELIEF (ER)

A. County Crews do the Work

B. Engineering Contracts

C. Construction Contracts

14



EMERGENCY RELIEF (ER)

A. County Crews do the Work
Force Account

Tie the following to each individual damaged site:

1 Timesheets

U Equipment usage - rentals
O Weigh Tickets
4 Invoices

15



EMERGENCY RELIEF (ER)

B. Engineering Contracts

15t 180 Days — Hire whoever you wish, but
Federal Regulations still apply.
Task Order Recommended.
Use Consultants on Retainer Contract.
Use approved rates

After 180 Days —

Comply with SDDOT Consultant Selection
Manual

Use Task Orders or Work Orders

16



EMERGENCY RELIEF (ER)

B. Engineering Contracts

15t 180 Days — Hire whoever you wish, but they need to be on
the state retainer contract.

Have a signed contract.
Include a Scope of Work.

Agree to rates and overhead fees (recommend state approved
rates be used)

Notice to Proceed Letter or a copy of Commission
meeting minutes where contract was approved.

If a verbal Notice to Proceed was given, follow up with a
written one.

17



EMERGENCY RELIEF (ER)

B. Engineering Contracts

State retainer contract firms by category are listed on SDDOT website:

http://www.sddot.com/business/design/consultant/Default.aspx

18
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DEPARTMENT OF TRANSPORTATION

F 18 [t 2

TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES INSIDE THE DOT RESOURCES

Custom S m X

Consultant Services

SITE MAP

Consultant Services

Consultant Training

Consultant Estimate

Home Doing Business Engineering/Design Services + Consultant Services

Tammy Williams, Program Manager, 773.8149

Consultant Training Presentation Video and Materials

Consultant Services Manual

Notice of Intent for Various Engineering & Related Services

The department's consultant procurement process is handled in the Administration Program. Solicitation for statements of
interest and qualifications is conducted every 3 years through advertisements in newspapers and direct mailing to those that

are either on the current list or have shown an interest to be notified. Additional firms may be added in the interim years. If you
wish to be contacted in the next round, please contact us.

Each office within the department writes work orders for engineering work. This process includes everything from the scope of
services through final payment for work performed. 19




Page down to:

2017-2019 Consultants - Complete list

Local

Loca

- Airport Planning and Design

Loca

- Bridge Design

Loca

- Bridge Inspection

Loca

- Geotechnical Services

Loca

- Roadway Design

Loca

- RR Plan/Design/Constr. Admin.

20



LGA - SELECTED Bridge Design

Bridge Design Consultants: e
Aason Engineering Co., Inc.

Advanced Engineering and Environmental Services, Inc. (AE2S)

AECOM Technical Services, Inc.

Banner Associates, Inc.

Brosz Engineering, Inc.

Civil Design Inc.

Clark Engineering Corporation

HDR Engineering, Inc.

Hofland Engineering

Houston Engineering

HR Green, Inc.

Infrastructure Design Group, Inc.

InfraStructure, LLC

Interstate Engineering, Inc.

JEO Consulting Group, Inc.

Johnson Engineering Co.

Kirkham, Michael & Associates, Inc.

KLJ

Pierce & Harris Engineering

Short Elliot Hendrickson inc. (S E H)

Ulteig Engineers, Inc.



Road Design Consultants:

LGA - SELECTED Road Design

Name

Aason Engineering Co., Inc.
Advanced Engineering and Environmental Services, Inc. (AE2S)
Banner Assaciates, Inc.

Brosz Engineering, Inc.

Civil Design Inc.

Clark Engineering Corporation

DGR Engineering

Ferber Engineering Company, Inc.
FMG, Inc.

Goldsmith Heck Engineers, Inc.
HDR Engineering, Inc.

Helms and Associates

Hofland Engineering

Houston Engineering

HR Green, Inc.

Infrastructure Design Group, Inc.
Interstate Engineering, Inc.
Johnson Engineering Co.

JSA Consulting Engineers/Land Surveyors, Inc.
Kirkham, Michael & Associates, Inc.

KL

22



EMERGENCY RELIEF (ER)

B. Engineering Contracts

Task Orders vs Work Orders

23



EMERGENCY RELIEF (ER)

http://www.sddot.com/business/design/consultant/Default.aspx

SOUTH DAKOTA

Careers | Contacts

F I8l [Mube] 00

DEPARTMENT OF TRANSPORTATION

TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES

Custom S m X

Consultant Services

INSIDE THE DOT RESOURCES SITE MAP

Consultant Services

Consultant Training

Home Doing Business Engineering/Design Services Consultant Services

Tammy Williams, Program Manager, 773.8149

Consultant Training Presentation Video and Materials

Consultant Services Manual

Notice of Intent for Various Engineering & Related Services

The department's consultant procurement process is handled in the Administration Program. Solicitation for statements of
interest and qualifications is conducted every 3 years through advertisements in newspapers and direct mailing to those that

are either on the current list or have shown an interest to be notified. Additional firms may be added in the interim years. If you
wish to be contacted in the next round, please contact us.

24
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EMERGENCY RELIEF (ER)

B. Engineering Contracts

SOUTH DAKOTA DEPARTMENT OF
TRANSPORTATION

CONSULTANT SERVICES MANUAL

2018

25



EMERGENCY RELIEF (ER)

B. Engineering Contracts

TASK ORDERS (Page 41)

The LPAs may write a task order under the state’s retainer contract, even
though they are not a party to the contract. The task order must
reference the retainer contract number.

Task Orders are primarily used by LPAs during emergency events when
Federal-aid is to be used to reimburse the LPA for their engineering
expenses. They are used by the LPA to ensure that the federal
processes are followed and the engineering expenses will be eligible for
reimbursement.

Task Orders may also be used by LPAs for other instances when
Federal-aid is involved and they wish to ensure compliance with the

federal consultant contracting procedures.

26



TABLE V- C. TASK ORDER PROCESS — LPA PROJECTS

RESPONSIBILITY ACTION

1. After determining the need for consultant services, LPA contacts SDDOT Project Manager to

LPA let them know so that any authorizations can be obtained from the funding agency and to
obtain current list of consultant and agreement control numbers.
2. Select a Consultant from the approved list.
3. Verify with the Consultant that they are available and willing to work on the project.
4. Prepare a scope of services in conjunction with and assistance from the SDDOT Project
Manager.
5. Send the Consultant a copy of the draft scope and have them verify that the description
covers the work as they understand it and have them propose modifications if needed.
1. Review the draft scope of work and redline as appropriate for work items that may have
CONSULTANT been missed or to add further clarification.
2. Return to the LPA. (This may take several cycles until the scope is agreed to.)
oA 1. Once the scope of work is final, prepare a technical analysis of an estimate of the hours

required to complete the tasks. Assistance may be requested from the SDDOT Project
Manager.
2. Include the following in the technical analyses:
a. Types of l[abor required.
b. Number of work hours for each type of labor.
3. Determine an acceptable fixed fee percentage using Derivation of Profit worksheet Form
DOT-924 as shown in Appendix B. Do not exceed 15%.
4. Reguest a cost proposal from the Consultant. An example of a cost proposal is shown in

Appendix ) or available in spreadsheet format as Form DOT-918 as shown in Appendix J.




[TASK ORDER AGREEMENT FOR CONSULTANT SERVICES
BETWEEN
[Type GOVERNMENT'S Name] (LOCAL GOVERNMENT)
AND
[Type CONSULTANT'S Name] (CONSULTANT)

In accordance with the South Dakota Department of Transportation Consultant Services Manual, LOCAL
GOVERNMENT has elected to take advantage of the South Dakota Department of Transportation (SDDOT)
master retainer agreement with CONSULTANT and is therefore entering into this task order agreement.

GENERAL
Task Order No.: [Type Task Order #]
SDDOT Agreement No.: [Type Contract #]

Agreement Date: [Type Contract Date]

A copy of Agreement Control Mumber by this reference made a part of this Agreement.

CONSULTANT will not be reimbursed for work performed prior to the Notice to Proceed Letter. LOCAL
GOVERNMENT cannot issue the Motice to Proceed prior to final execution of this task order.

PROJECT INFORMATION

Project Mo_: [Project #], County: [Type County], PCN: "[Type PCN # if applicable]”

Project Location: [Location]

Project Type: [Type of Work]
SCOPE OF WORK

SERVICES REQUIRED

See attached breakdown sheet for labor hours and costs, fringe benefits, overhead, any other direct
rnete and fivard foo



EMERGENCY RELIEF (ER)

C. REPAIR WORK BY CONTRACTOR

County Annual bids

Three Quotes

Negotiated Contract
Permanent Repair - Bid Letting

BN =

29



EMERGENCY RELIEF (ER)

C. REPAIR WORK BY CONTRACTOR

1.

Annual bids

a)
b)
c)
d)

Advertisement for bids (Example 1)

Commission meeting minutes of approval (Example 2)
Copy of contract (Example 3)

Davis Bacon and FHWA 1273 (Example 4, 5, and 6)

30



EXAMPLE 1
Proof of Advertisement

31



Unapproved
e L COUNTY COMMISSION MEETING
K 1, South Daluota

The board atiended o meeting wirh Governor Rounds, eites, rownshipy, tribes med EM personnel
ot Uhe Nor ©all Fire hall i irion, 10 discuas probuble flocding concerns.

The Roard of County Commissioners met in regular sessi~n at 10:00 a.m, on March 2, lﬂlﬂ at
the - l'.aunw Courthouse. Memnbery present were .

Commissioner " "o presided. Commissoner DeVing wll. absent.

ARENDA
beoooe soh moved, . = soconded to wpprove the agenda for March 2, 2000, All members

EXAMPLE 2 e v e

MINUTES:
ina Min S ' _ moved, . seconded to approve the minutes of Fehruary 16 & 23, 2010. All
Commission Meeting Minute ermbers s ed e
CLAIMS: . .
T moved, . o seeonded o approve s puy the Tollowing cladms, All members
presenl voied mve,
FROTERRTONAL SERVICED & Tkl
DANTE GOECH CRTMTR 1, 226,00
SJONHBOE CONTROLE 3. 406,80
LEWZ-H & CLARE 3HHE T ]
PUW.NTUE LAWK OFFICE T [F
YRHETON COUNTY GIERTFP'S 25.00

RERAIRSE & MAIHTEKANCFE

O, BRALAW .57
FRAT DUSIKESS PROD Lxc 28.25%
BUHLE OF RRITTON 2.0
ROTLER MRCHIWLRY OO 447,03
CENEK FLELIGARD 1y
CRAWIORD TRUCKE .8
CWITES AUTO 245,73
FIRET HATIONAL DRNKE 10,36
ROPPLIEY & MATHRTALS
AREA IV ARNIOR NUTRITTON o 60D
B ok G RANTTATION 1HO 000
RARD, LMERN 240,00
OAE OTL & 1,344,008
DLACY HILLE AMKGWIYTTON AR 5D
RELITON LUKBFER COMPANY LA F]
BIOATE OF BRITTON T..80
CRAWFORD TRUCKE S4.00
ENNN OlL 25, 350.00
FIART HAYIOMAL RAHE 13,76
HAALAND, LINDA 20,08
WY 10 STRAGHOUNED LG3.00
KEKS PoOD vAlIR 36.01
MATTHER BEMUER & OO0 TN 33,47
MEFER IAATWARE HAXE d11.60
DFFICE EQUIPMENT U0 [KC 37720
OLSEN, ATELLA 5.08
PLONEER PROJIUCTHE DR 1]
PHR 0112 w00
POOTHARTRR 44.00

Marahiadl County Commissioner Meating Minules March 3, 30
17



EXAMPLE 3

Contract

Ea R VI URE W N Wy AN 8V

CONTRACT

This Agreement, made and entercd into this_ 24th  day of Augnst ,2010 between
the ™ .~ Thanty Commission, Watertown, South Dakota, hereinafter called the
Owner, and  Stimson Construction , hereinafter called the Contractor:

1. WITNESSETH: That the said contractor having been awarded the contract for:

County Road 21-2 Rip Rap Project
County, South Dakota

In accordance with the bid thereof, which is bound herewith, for, in consideration of the
premises, of the covenants and agreements and of the payments herein specitied to be
made and performed by the Owner. The Contractor hereby agrees, under the
guarantees and penalty expressed in the attached bond, which are hereby declared and
accepted as essential parts of this agreement, to and with the Owner to undertake and
execute all of the said named work in good, substantial and workman-like manner,
furnish all the materials, all tools and labor necessary to properly perform and complete
the project ready for use in strict accordance with the attached Plans arnd Specifications,
and any revisions thereto in effect at the time of the signing of this contract and to accept
as full compensation therefore the unit prices named in the bid attached hereto and
made a part hereof.

2. The prices named in the bid attached hereto are for the completed work and
include the furnishing of all materials, labor, tools and appliances, expenses, direct or
indirect connected with the proper execution of the work in accordance with the Plans
and Specifications for the work and maintaining the same until it is accepied by the
Owner.

3. It is a condition of this contract, and shall be made a condition of each
subcontract entered info pursuand to this contract, that the Contractor and any
Subcontractor shall not require any worker employed in the performance of this
contract to work in surroundings or under working conditions which are unsanitary,
hazardous, or dangerous to his or her health or safety, as determined under construction
safety and health standards, and must comply with drug testing requirements in
accordance with D.0.T. anti-drug regulations.

4, During the performance of this contract, the Contractor, for himself, his
assignees and successors in interest, hereinafter referred to as the Conrfroctor , agrees to
the following:

o 26)



EXAM P L E 4 Wage and Hour Division
U.5. Department of Labor (DOL)
200 Constitution Avenus, NW.

Washington, DC 20210

Davis-Bacon Act Wage Decisions
State: South Dakota

Wage Rates Countcs: South Dakots Staeuige. -

ceneral Dectslon Numbsr: $0150001 Mod-1 04082018 5D Wags Decislon Mumber: | SD1S0001 301
Countles: | 50 Satowide
*g1) S0201E-001 03-20-2018 Waps Daclelon Date: | 040612013 (Mod-1)
LABORFRS
GROUP GL1 Rates Fringes
Air Toal Oparatar; Common Labarer; Landscape Worker; Flagger; Piot Car Driver; 18.86 0.00
Trucks undar 25,000 GV Blus-lop Chackar; Materials Chackar
GROUP GL2
P=chanic Tendar (Helper); Pips Layer (excapt culvar®), Fom Guider Tander, 17.51 0.on
Special Sumace Finih Applicaton Sirging
GROUP GL3
Azphak Plant Tender. Pl Driver Leademan: Foem Semar, OflanGraasar 1835 000
GROUP GL3
Carpenfar, Fomn Buildsr 2756 000
GROUP GL&
Corcrete Finisher; Painter; Grads Cheder 2141 000
POWER UIPMENT OPERATORS
GROUP G
Conorete Paving Cura Maching; Concrete Paving Jaint Sealer; Coreeryor; Tractor (fam typa with 20,62 0.00
attachmants), Sal Propalled Brocm, Concrete Rouling Machine, Paver Faader;, Pugmill, Skid Staer
GROUP GO2
Bull Dazar &1 HP or less; Frant End Loader 1.25 CY or lass. Seb-Prapelsd Rollar fescept Hot Mix); 2068 0.00

Sheepsafoot!50Ton Prssumatic Rollar, Praumatc Tired Tractor or Crawder (inchades Waler Wagon and
Power Spray units); Wagon Onlk Air Trag; Truck Type Auger; Concrete Fawing Saw

GROUP G032
Azphal Distributor;, Budl Doear ovar 81 HFE; Concreta Faving Finishing Machins: Badkhoas! Excavaion 2202 000
20 tons or less; Crushar {may include interal scroening plant)c Front End Loader avar 128 CY;
Fough Motor Gradar, Sal Propeled Hot Mix Roller: Pugh Traclor; Evclid or Dumpatar; Material Spreadar.
Rumble Stip Machino

GROUP G04
Asphalk Paving Maching Soreed; Asphalt Faving Machineg: Cranes/DerricksDraginesFike Orvars!Shovaks 375 000
A ko 51 tons; Backhooss' Excavators 21 to 40 fors; Maintsnance Medhanic; Scrapers; Concrete Pump Truck

GROUP G035
Asphait Flant. Concrot Bakch Flant BackhoosExcavators over 40 Tons; Cranes!' Dermcks/OraginesFilke 2477  0.00

Dirreers"Shavalks over 50 tons, Hesy Duty Machanic; Finish Motor Grader, Aulomratic Fine Gradsr,
Miling Maching; Bridge Welkdar

TRUCHK DRIVERS

GROUP GT1
Tandam Truck withcas trailar of pug; Single Axbs Trock over 38000 GWW with Trallier 2148 000

GROUP GT2
Sami-Tractar and Trailer; Tandem Truck with Pup 2MEE 422

GROUP EMM
Elecirician 2642 385

WELDERS - Recalvs rats praacribad for craft parforming opsration to which welding Iz incidermtsl.

Unlisted dassdcations nooded for work not included wishin thu :l:upu of thn :Iasﬂﬁca'hmsllmu mary b am:bd :rﬁur :maru mh’aﬁ-pr:wduu in
e labor conirad clauses (28 CFR 550001 )i} i = T 4 B
classfications and rates.

il o Rtieed unser an *S0° ideniifier wam cerans frem sunay dita e e publshed nil s (e wighless mvecag mile Bared on 8 il oo

in the sunvey Tor fral cleesficabon. As: this weighied sserage rabe indudes al coles reporded in the sursey, Hmay inciuds both union and non-union rafes. Sursey
wape rales et nol updabed and will Femain in oot Untl & new SNy B eonducied.

A COPY OF THIE DOCUMENT, COLORED PURPLE, MUST BE CONEPICUCUELY POSTED AT THE PROJECT SITE




EXAMPLE 4

Wage Rates

http://www.sddot.com/business/contractors/labor/wcwr/Default.aspx
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EXAMPLE 5
(12 PAGEYS)
Federal
Contract
Provisions

FHWA-1273 - Revised May 1, 2012

REQUIRED CONTRACT PROVISION §
FEDERAL-AID CONSTRUCTION CONTRACTS

I Ganaral

1] Nendiserimination

. Nensegregated Faciltes

V. Davis-Bacon and Related Act Provisions

W Contract Work Hours and Sefaty Standards Act
Provisions

Wi Subletting or Assigring the Contract

Wil Safety: Accident Prevention

Wil False Statemaents Concerning Highway Projects

1%, Implemaentation of Clean Alr Act and Federal VWater
Pallution Centrol Act

X Complisnce with Governmaentwide Suspension and
Daebarment Requirements

Xl Cerfication Regarding Use of Contract Funds for
Lebbying

ATTACHMENTS

A. Employmant and Matarials Fraference for Appalachian
Dwvelopmant Highway System or Appalachian Local Accass
Road Contracts (included in Appalachian contracts only)

I. GENERAL

1. Form FHWA-1273 must ba physically incorporated in each
sonstruetion contract funded undar Trile 23 (exeluding
amargency contracts aslely intended for debris rermoval). The
sontracter (or subcentractar) musd inserd this form in each
suboontract and furthar requine its inclusion in all lower tier
subcontracts (excluding purchase orders, rental sgresments
and cther agreamants for supplies or services).

The applicable requiremaents of Form FHWA-1273 are
incorporated by reference for work done under any purchase
arder, rental agresment or agreemant for other services, The
prime contracter shall be rasponsible for compliance by any
subcontractor, lower-tier subsontractor of servioe provider.

Form FHWA-1273 must ba Included In all Federal-ald design-
bulld contracts, in all subcontracts and In lower tler
subcontracts (excluding subcontracts for design services.
purchase orders, rental agreements and other agresmaents for
supplies or services). The design-bullder shall be responsible
for compliance by any suboontractor, lower-tier subcentractor
or sarvice provider,

Contracting agencies may reference Form FHWA-1273 In bid
propossl or requast for proposal documents. howevar. the
Farm FHWA-1273 must ba physically incorporated {not
referenced) in all contracts, subcontracts and lower-tier
subcontracts (excluding purchase orders, rantal sgresments
and cther agreamants for supplies or services related to s
construction contract)

2. Subject to the applicabilty oriters noted in the fallowing
sactions. these contract provisions shall spply o all wark
performed on the contract by the contractor's ewn erganization
and with the assistance of workers undar the coniractor's
immediate superintendence and to all work performed on the
contract by plecewark. station wark. or by subcontract,

3. A breach of any of tha stipulations contained |n thasa
Required Contract Provisions may be sufficlent grounds far
withholding of prograss paymants, withhalding cf final
payrment, termination of the contract. suspension | debarment
or any cther action determined to ba appropriate by the
contracting agency and FHWA

4. Selection of Labor. During the performance of this contract,
the contractor shall nat use conviel labor for any purposs
within the limits of & construction preject on a Federal-akd
highway unless it is laber parformed by convicts who are on
parcle, supervised release, or probation, The term Federal-aid
highway doas not include roadways functionally classified as
local roads or rural minor collectors

Il NONDISCRIMINATION

The provisions of this section ralated to 23 CFR Part 230 are
applicable o all Faderal-ald construction contracts and to all
related construction subcontracts of $10,000 or mare, The
provisions of 23 CFR Fart 230 are not applicable to materisl
supply, enginesring, or architectursl service contracts,

In addition, the centractor and all subcontractars must comply
with tha following policies: Exsoutive Order 11248, 41 CFR 80,
20 CFR 1825-1827, Tithe 23 USC Secticn 140, the
Rahabilitation Act of 1673, as amanded (26 USC T04). Tite VI
of the Civil Rights Act of 1004, as amanded, and related
regulations including 4@ CFR Pars 21, 28 and 27 and 23 CFR
Parts 200, 230, and 833,

Tha contractor and all subconiractors must comply with: the
requirements of the Equal Opportunity Clause in 41 CFR 80-
1.4(b) and, for all construction contracts exceeding §10,000,
the Standard Federal Equal Employmant Oppertunity
Construction Contract Epecifications in 41 CFR 80-4.3,

MNote: The U.S, Departmaent of Labor has exclusive authonity to
daterming compliance with Executiva Ordar 11248 and the
policias of the Seoretary of Labor including 41 CFR 80, and 20
CFR 1825-1827. The contracting sgancy and tha FHWA have
the authority and the respensiblity to ansure compliance with
Title 23 USC Swction 140, the Rehabilitation Act of 1873, s
amaended (26 USC 704), and Tithe VI of the Civil Rights Act of
1084, as smanded, snd related regulations including 48 CFR
Parts 21, 28 and 27, and 23 CFR Parts 200, 230, and 833,

The following provision i adopted from 23 CFR 230, Appendix
A with appropriste rvisiona te conform to the U.S.
Capartmaent of Labor (US DOL) and FHWA requiremants,

1. Equal Employment Opportunity: Equal employmant
opportunity (EED) requirements not to discriminate and to take
affirmative action to assure equal cpportunity as set forth
under [aws, axecutlve orders, rules, regulations (28 CFR 385,
20 CFR 1830, 20 CFR 1825-1827, 41 CFR 80 and 48 CFR 27)
and erders of the Secratary of Labor as modified by the
provisions prescribed herein, and imposed pursuant to 23
U.5.C. 140 shall constitute tha EEQ and specific affirmative
action standards for the contractor's project activities under

36



EXAMPLE 5
(12 PAGES)
Federal Contract Provisions

http://www.sddot.com/business/local/er/Default.aspx
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EXAMPLE 6 EMERGENCY RELIEF MANUAL

(Federal-Aid Highways)
May 2013

. 96 EXCERPT:

|0

. Contract Requirements

Contracts for both permanent repair work and emergency
repairs must incorporate all applicable federal requirements.
As such, FHWA Form 1273 must be included in all contracts
pursuant to 23 CFR 633.102. FHWA Form 1273 includes, but is

not limited to, the following requirements.

. Davis-Bacon Act

Generally, 23 U.S.C. 113 requires that all laborers and
mechanics employed for construction work on Federal-aid
highways shall be paid wages at rates not less than those
prevailing wages as determined by the Secretary of Labor
under the Davis-Bacon Act. This provision cannot be waived
by the FHWA.

38



You will need to amend your annual
contract to include Davis Bacon Wage
Rates and FHWA Form 1273.

39



EMERGENCY RELIEF (ER)

C. Repair Work by Contractor

2. Three Quotes — Solicited Contract

a) Summary of Quotes (Example 7)
b) Contract (Example 8)
c) Invoices (Example 9)

“b. Solicited Contract
A solicited contract may be warranted due to the emergency character of
the work. The State may contact a reasonable minimum number of
contractors by telephone to solicit quotes for a specific scope of work. A
summary showing how the solicitation was conducted, who was
contacted, and the responses by the contractors must be prepared.”

40



Office of Sunerintendent of Highwa,

EXAMPLE 7 oo - N COUNTY
170 10k STRERT NW
“an A, 8D 57201
PHONE (605) BY2-6271
FAX (605 H
Summary of Quotes August 17,2010 B

FIRMS CONTACTED FOR RIP RAP PROJECT

81710 10:30 AM  Kriech Construction, Called 947-4204 and
ernailed documents to lusha(@itetel.com

SATA0 10:45 AM  Stimson Construction, Called §86-7596, left
message, Roger picked up documents

RAT/I0 10:50 AM  Miller Constroction, Called 466-2196, emailed
documents 1o millerconstruction01dyahoo.com

BATA0 11:00 AM R & G Construction, S07-537-1473, Faxed
documents to 507-837-0513

870 11:10 AM  Bates Construction, 605-432-4140, Faxed
docaments to 605-432-6068

81710 11:20 AM  Lewandowshi Construction, 605-938-4759,
Faxed documents {o 605-938-4754

8/17/10 Mailed documents to Mike Raml, Kranzburg

41



EXAMPLE 8
Scope of work
Contract

County Road 21-2 Rip Rap Project

The successtul Contractor shall furnish all equipment, labor and
materials including traffic control. The scope of work will be to
furnish and install approximately 5,160 tons of Class B Rip Rap
and 860 tons of gravel at three locations on county Road 21-2
adjacent to Goose Lake as indicated on attached map. Site # 1
would be approximately 1,650 tons rip rap and 275 tons gravel,
Site # 2 would be approximately 840 tons rip rap and 140 tons
gravel tons gravel and Site 3 would be approximately 2,670 tons
rip rap and 445 tons gravel. Specifications for Class B Rip Rap
and gravel are attached. Scale tickets shall be provided for all
loads delivered to site. All quotes shall be returned to the address
below by 5:30 PM on Monday, August 23, 2019. All work must be
completed by September 15, 2010. Failure to complete project on
specified date would result in a 20% penalty for any portion not
completed. Performance Bond and Insurance Certificate shall be
provided before starting work. All quotes shall be submitted on
QUOTE SHEET provided by . 1 County. For more
information please contact:

- . County Highway Department
1201 Tenth Street NW
‘ ~SD 57201

Phone 605-882-6271
Fax 605-882-6270
Cell 605-881-0845



EXAMPLE 9

Invoices

O'Connor & Son Trucking Inc

41340 SD Hwy 38

Invoice

_ Date invoice #
Mitchell SD 57301
605-996-5324 12/31/2010 778
(oent
tappy Ty
Bill To slte 2/
"\ COUNTY 2O/
PO BOX 58 Llpod A
B 1, SD 57368
P.O. No. Terms Project
Quantity Description Rate Amount
172.89 | HAULING RIP RAP "B" NORTH ON HIGHWAY 28§ TO HOLLOWAY CONST. 9.90 171161
! Sils
Flo-34TP
$1,711.61

='!'otal




EMERGENCY RELIEF (ER)

C. REPAIR WORK BY CONTRACTOR

3.

NEGOTIATED CONTRACT

“Under certain emergency circumstances where it is critical to
restore essential travel in an expedited manner, it may be
appropriate to enter into a negotiated contract with one firm.”

Document the selection process
Negotiate a reasonable price
Only when other methods are not feasible

Determine unit prices for work to be performed, avoid Lump
Sum Contracts
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EMERGENCY RELIEF (ER)

C. REPAIR WORK BY CONTRACTOR

4. BID LETTING

“2. Permanent repair and reconstruction work, not accomplished
as emergency repairs, must be done by contract awarded by
competitive bidding unless the State demonstrates some other
method is cost effective as described in 23 CFR 635.204. The
contracting agency must assure an opportunity for free, open, and
competitive bidding, including adequate publicity of the
advertisements or call for bids.”

Include Davis Bacon and FHWA 1273.

“Permanent Repairs” are contracts after 180 days, and any grade
raises.
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EMERGENCY RELIEF (ER)

C. REPAIR WORK BY CONTRACTOR

d.

b.

4.

1)
2)
3)
4)

BID LETTING

Plans are prepared by a Consulting Engineer

Plans are reviewed and approved by SDDOT and FHWA
Must use SDDOT Standard Specifications

Must use SDDOT Bid Item Numbers

Local Government Bid Letting

Include State Boiler Plate for ER from SDDOT ER website
Must be approved to advertise and let project to bids

SDDOT Bid Letting

Grade Raises
Bridges (??77)
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EMERGENCY RELIEF (ER)

3. ENVIRONMENTAL
ISSUES

Connecting South Dakota and the Nation




EMERGENCY RELIEF (ER)

3. Enhvironmental Issues

A. State Historic Preservation Office (SHPO)

B. Corps of Engineer 404 Permit
C. Wetland Mitigation

D. Storm Water Permit

E. Topeka Shiner

“Repair projects under the ER program must comply
with the requirements of the National Environmental

Policy Act (NEPAY’
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EMERGENCY RELIEF (ER)

3. Environmental Issues

A. State Historic Preservation Office (SHPO)

o Borrow sites for fill material

: Contact Joanne Hight, SDDOT Environmental Engineer and
request SHPO clearance. Joanne.Hight@state.sd.us 773-
3721

: Need a good map (Google map preferred) showing Section,
Township, Range and quarter information — the smaller the
area of description the better.

- State that it is an Emergency project
- Expect 1 week turn around
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EMERGENCY RELIEF (ER)

3. Environmental Issues

A. State Historic Preservation Office (SHPO)

o Borrow sites for fill material

If you are using material from a gravel pit, you do not need SHPO
clearance.

If you are getting fill material from adjacent property, you MUST get
SHPO clearance.
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EMERGENCY RELIEF (ER)
3. Environmental Issues

B. Corps of Engineer 404 Permit

1. Normal Maintenance activities do not require 404 Permit:

Replacing Gravel
Replacing a washed out pipe with the same size pipe.

2. Activities that DO require a 404 Permit:
Installing a larger pipe.
Betterments

When in doubt, ask.
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EMERGENCY RELIEF (ER)
3. Environmental Issues

C. Wetland Impacts
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EMERGENCY RELIEF (ER)

3. Environmental Issues

D. Storm Water
Permits

Any construction activities disturbing one
or more acres, must have a storm water
permit and a Storm Water Pollution
Prevention Plan (SWPPP)

m DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES

s NOTICE OF INTENT (NOI)
to Obtain Coverage Under the SWD General Permut for

e G h . ' . o
R Stormwater Discharges Associated with Construction Activities

Submit form to:  SD Department of Environment and Natural Resources
Surface Water Quality Program
513 East Capitol Avenue
Pierre, South Dakota 57501

Telephone: 1-800-SDSTORM
ALL QUESTIONS MUST BE ANSWERED COMPLETELY FOR THIS FORM TO BE VALID

Site Owner Contact Information:

Company Name:

Primary Contact Person:
Mailing Address:
City: State: Zip Code:
Phone Number: Email Address:

Type of Ownership: l:le'ale |:| Federal D State l:l Other (Municipal, County, etc.)
(any type not listed previously)

Contractor Information:

Will any contractors be responsible for erosion and sediment control practices: l:l Yes I:‘ No

(A contractor certification form must be submitted for each contractor that will have day to day responsibility for erosion and
sediment control practices. If these contractors have not been identified at the time this NOI is submitted, the contractor
certification form may be submitted after they have been identified, but before they begin construction work.)

Engineering Firm Contact Information (if applicable):

Contact Person:

Contact's Email Address:
Construction Project Information:
Project Name:

Physical Project Address or Description of Construction Site Location:

City: State: Zip Code:
On-Site Contact Person:

Contact’s Email Address:
Contact's Mailing Address:

City: State: Zip Code:

Phone Number: County of Construction Site:

Latitude: Longitude: Source (GPS, Google, etc.):
Quarter(s): Section(s): Township(s): Range(s):

http://denr.sd.gov/des/sw/eforms/CGPAppendixANOI2018Fillable.pdf
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EMERGENCY RELIEF (ER)

Environmental Issues

E. Topeka Shiner

OO0 »

Moving water — not sloughs

Take appropriate action — diversions
Request a biologist to evaluate site
42" pipes or greater
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EMERGENCY RELIEF (ER)

4. REIMBURSEMENT
PROCESS

Connecting South Dakota and the Nation




EMERGENCY RELIEF (ER)

4. Reimbursement Process

A. County Crews do the Work
B. Engineering Contracts
C. Contractor does the Work
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EMERGENCY RELIEF (ER)

4. Reimbursement Process

INCLUDE THE FOLLOWING ON YOUR DOCUMENTATION:

Year

County

Site Location

Summary of expenses — what do you expect to be paid

— Direct Labor -- Contractor expenses
— Fringe Benefits -- Materials
— Equipment

Do not include expenses incurred prior to the event date
Do not include regular maintenance activities (mowing)
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EMERGENCY RELIEF (ER)

4. Reimbursement Process

1.

2.

3.

5.

A. County Crews Do the Work (Force Account)
Job Report
a) Project Cost Record Journal (Example 10)
b) Job Cost Report (Example 11)
Hourly Rates for each employee
Direct Labor Rate (Example 12)
Indirect Labor Rate Calculation

2019 Cost Allocation for Fringe Benefits Spreadsheet
(Example 13)

Equipment Rate Sheet (Example 14)

Tickets or Invoices for Material (Example 15 and 16)
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FAOH DATE 03 COUNTY HIGHIAY DERARTMENT

EXAM P LE 1 0 T3 NATE. 08072008 PROLECT SOST IZCORD JOURNA_ BAGE 1
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LABOR ECUIM A vouCH
Project Cost Record Journal [ i
INC:AT GUAKTITY FUND SESCRIPTION AUDITOR CESCIPTION
| - - o7 Lraggr:
%00 I =0 PERRICH 1°8 Era Eyees-vly
ROAL & BRIDCF L1 SALAIRY
11925 EC DPERATOR Eriloyees fily
- SNGW REMOwAL 411 SALARY .
TRUCK DRIVER 614 Flegds a1d washouts
_ 176 38 oK DRIVE 116 EMmployess -y
L2007 1 80157 BN RTMOVAL 410 SALARY
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163,28 TRUCK DRIVER 15 Emalzyses by
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EXAMPLE 11

Job Cost Report

214007

B Asset Code

FRD

PRD

PRD
PRD
FRD
PRC
FRO

PRI
PRO
PRD
PRD
FRD
PR

PRD
PRD
PRD
PRD
PRD

PRD
FRD
PRD

FRD

FRD
PRD
®RO

PRD
FiR0
FRD
FRE

8649

8-64.9

18649
18649
‘8-64.9
18 -64.9
16 -54.9

15 -64 9
18 -64.9
18-64.3
18 -6£.9
18-64.9
18 -64.%

18-64.3
15-64.9
‘8-64.9
18 -64.8
18 -64.9

15-64.9
8648
18-64.8

§-64.9
£.64.9
%-649
&-5e 8
16 -84 ¢
13-64.3
18-64.9
18 -54.5
12 54.9
‘8629

Date

B ivatiod

D6/21/07

D5/15007
0511507
Q515107
05/23/07
06/39/07

03/15/07
1857
0515/07
0515007
4812307
0876907

054507
08/23/57
C5i2ai07
05i23/07
08/09/07

082707
(827107
JEi27:07

451097
0510:07
051807
5407
0312107
0514i07
351407
CHN4I0T
0523107
052307

1

Pr
Cd
ol

(=3 = R oI o S R = SO o 0o

(== = R &

<

[=3

PRI = Y

w0

=RRSa

HIGHWAY DEPARTWMENT Pane
JOB COST REPORT
|
A
Exp Direct Indirect Total
Typ Refer# Item # Dascrpticn FuniFrci Ok Units Cest Cast Casl
1 TC23 23 WLD(.GX_,\._ 231 435 16 260 2574 12.44 318
Subtotal for Expense Type 200 3574 i2.44 W18
2 TC23 23 BACKHOE 201 435 £11 200 100.00 .00 10000
Subtotal for Expense Type 2.00 10000 .0C 13606
Subtota’ for Funclion RESHAPING 4.03 125.74 12.44 136,18
1 TC2e 4 \gm\am% 201 612 118 1.52 13,73 es4 27
1 T¢23 3w Ls 201 612 148 5.0 §4.35 RER L 9545
T TC16 B e 5 201 612 118 4,00 51.48 24.88 7636
1 T¢18 18 i N 201 612 118 1.80 19.31 833 2864
1 TC2e 24 . [ 201 £12 116 10 13.15 6.36 1051
Subtotal for Zxpense Type 13.00 168.02 a1 24023
2 TC24 16 LOABER 201 612 611 150 75.00 0o 7300
2 TC23 23 BACKHOE 201 612 811 4.00 200.00 oo 20000
2 TC23 0318 1.1/ TON 4X4(40208) 201 612 611 1.00 2000 Qo 2000
2 TG18 0530 GRAVEL TRUCK 20 £12 §15 400 180.00 vt} 166.00
2 TC15 0317 DODGE PCKUP/HYDRy 221 642 511 1.50 30.0c .00 3100
2 TC24 23 BACKHOE 201 612 611 1.00 52.00 09 50.00
Subtotal for Expense Tyae 300 535.00 oo 53500
3 TCi6 ROCK STOCKPILE 201 B12 354 28,00 131.56 A3 13185
3 WAREHOUMO' TEL POSTELESPAR POST (14g 201 612 332 2.00 29.00 .00 2000
3 WAREHCUBUMP BUNMP 201 612 331 2.00 12.36 00 1236
3 WAREHOUAHEAD AHEAD 201 512 331 2.00 2873 00 2570
3 TC24 GRYL STOCKPILE 201 612 351 300 ‘a2 0o et
Subtatal for Expense Type 35.00 208.83 0 20883 7
4 IMTRLE2707 514 TON 3" SML ROCK 201 612 354 48.00 ¥ 25200 .00 25203
4 MTRLE2707 5114 TON 6" OVRSIZE 207 612 352 84.00 » 294.00 A0 29400
4 MTRLGZ707 5715 TON BLASK DIRT 201 £12 358 26.00 «7 435) .0 4550
Subtotal for Expense Type 158.00 531,50 o 59:50
Subtatai for Function REFAIR WASHOUT 27590 1503.35 G121 158458
+ TC24 2% “'"‘Fw‘a""- 201 613 116 150 1315 534
1 TC24 24 ty el 231 §13 16 50 6.56 318
1 TC23 33w bl 201 813 118 1.00 287 622
1 1C24 24 s L 201 813 11§ 1200 13156 3360
© TC28 24w 1y 201 813 18 1.0¢ 1312 6.35
1 TC23 PR . 201 63 116 1000 128.72 62.20
1. 7C23 23 L 201 313 112 a0 “2ET 6.22
1 TC16 % W F231 815 118 3.00 kEXY 18.65
1 TC88 55 . [N 20" 813 118 3.00 2700 1251
17023 n - - 201 213 18 300 3861 1866

f
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EXAMPLE 12

Employee Direct Labor Rate

Summary
HAPPY COUNTY HIGHWAY DEPARTMENT

EMPLOYEE SUMMARY FOR ALL EMPLOYEES

AS OF 1/1/2019

CODE
11111
11113
11115
1M117
11119
11121
11123
11125

NAME

JOE SMITH

ROBIN BLACK
HARRY POTTER
JON DOE

PAUL SPEEDY
MARGE SIMPSON
LEONARD SKYNNER
MARK THOMPSON

STREET

212 MAIN

800 JAY ST

208 CENTER ST
PO BOX 200
1704 GARFIELD
305 GOODYEAR
999 WEBER

PO BOX 212

CITY/STATE/ZIP

ALLENTOWN, SD 57777
ALLENTOWN, SD 57777
ALLENTOWN, SD 57777
ALLENTOWN, SD 57777
ALLENTOWN, SD 57777
ALLENTOWN, SD 57777
ALLENTOWN, SD 57777
ALLENTOWN, SD 57777

RATE
$15.00
$16.00
$19.50
$19.50
$14.00
$15.00
$16.00
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EXAMPLE 13 2019 Cost Allocation Plan for Fringe Benefits Spreadsheet

Found at: http://www.sddot.com/business/local/docs/2019Costallocationplanforfringebenefits.xlsx

Fringe Benefit Cost Allocation Plan for 7277 County
Section | - Rates
Rate Type Effective Period Rate* Applicable to:
Fringe Benefits Fixed with carry forward Jan 1-Dec 31, 2019 67.00% All projects

*Base: Total direct project salaries and wages

Section Il - Carry Forward Calculation

Calendar Year 2017 2019 Fringe Benefit Rate

Carry Forward - Carry Forward from CY 2017 17,260.49
Fringe Benefit Costs 230,447.49

Total Fringe Benefit Costs 230,447.49 A. Estimated 2019 Fringe Benefit Costs 260,422.00

(from CY 2019 Budget)
Recovered Costs:

Direct Salaries 409,974 .84 B. Total Estimated 2019 Fringe Benefit Costs 277,682.49
times Fringe Rate 52.00%
Total Recovered Costs 213,187.00 C. Esftimated 2019 Direct Salaries 414,450.00

(from C¥Y 2019 Budget)
Fringe Benefits Carry Forware  17,260.49
To CY 2019 2019 Fringe Benelit Rate: 67.00%
(Fringe Benefit Costs/Direct Salaries)

The fixed rate is based on an estimate of the costs for the period covered by the rate. When the actual costs for this
period are determined, any differences between the application of the fixed rate and actual costs will result in an over- or
under-recovery of costs. The over- or under-recovery will be carried forward, as an adjustment to the calculation of the
fringe benefit rate, to the second calendar year subsequent to the calendar year covered by this plan.

This is an example only. You will need to put your dellar amounts on the Tab (Section lll) they will carry over to this tab.
You will need to put your 2017 % on line 16 of this Tab.



EXAMPLE 14
Equipment Rates

— ameTe R

i
AS OF: 12/31/12007

Ecode Year Make
R1 11967HENKE

Continved on PAGE 2

ﬁ\ac»p }\Jemaq @&Ti’& 2CCT

3] £ '
HIGHWAY DEPARTMENT vt
EQUIPMENT REPORT PAGE: 1
Description Rate Type
ups_ ___________|BROCM ____ ] 25.00/BROOM __ |
CONVEYGR 24.00[ CONVEYG)]

'22.00|BACKHOE |

30.00[CILER

3.15| TRALER

15.75(TRAILER

10.50|8750WAT

57.00| LOADER

60.00|LOADER

13.00 | TRAILER

30.00 |MOWER

35.00{MOWER

G00[SIGNTR ]
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EXAMPLE 15

Invoices
-V v ounty Highway Department  RenalTrucke - _ 1. County Highway Department  Rentl Truck: 77 TN V¥
DAILY HAULING CARD Start Time: DAILY HAULING CARD Start Time:
End Time: : ) End Time:
o . _— ; L
Date: /0 5=/ ('3: Total Hours: : Date: '18 5 ID Total Hours:
Driver’s Name: j:/)wj*' Tare Weight: Driver’s Name: * W Tare Weight:
J DESTINATION TONS ﬁ TRUCK PRODUCT SOURCE DESTINATION TONS
f TRAILER NO. y

TRUCK PRODUCT SOURCE

TRAILER NO. , _ j 4 .
"I §p-) |pid B Dingenid, | 2 | A5.7 V‘L\}/ Qe %\\EWA 1Rd 204 3.0+ Ho-d
: 15,4 Popd i R DovgdsOHRO 012 33+ 6o

! n

T3  pd B pesgen e k| L. 2
TayRg0=/ | i Ll 1231 o 145 & 165
pT=3 . “ 2 )e.2 h M [k fedd
[-Jef BD~1 | " Lol |24.0 '{ " " “ 45 & {60
pPT-3 i “ I f [l 4 " " i A5
TG4 BD-1| " < A 23 S & R —
' & r 191,90

l.
pT-3 | 1.7 )b ooy
TSy Bp=1 | *¢ ad L2 ,733

pr-3 |« « \p)  li5¢

19779




EXAMPLE 16

Invoices

R Invoice 188364
Ve » K customer sci1 EXAMPLE 7

Wi Al

Huron Culvert and Tank o
220 Fourth Street N.W. \.\-Mb‘ JJ
P.0. Box 1439 P o
. ( 4
Huron, SD 57350 USA Tt o osep
Telephone: 605-352-8643 - e )
Bill To: Ship To: b (JV‘/Z
CO. HWY DEPT © CO.HWY DEPT. 1
1518 EAST SEVFNTH AVENUE 1518 EAST SEVENTH AVENUE
: ~ ™, SD 57

3, 8Ds&.

When paying by check you authorize us to make a one-time electronic fund transfer from your account or to process payment as a check transaction.

Funds may be withdrawn from your account the same day we receive payment and you will not receive your check back from your financial institution.
R AR T P , = 0
05/12/10
173502
2 2 0[ HPO1042S40 10" 42# 40" H-Piling N 1020.000 1999.20|
3 . 3 0| HPO1042S50 10" 42# 50' H-Piling (2-50' 1 cut to 2-25") N 1275.000 3748.50
3 3 0 HP01042S60 10" 42# 60" H-Piling (cut to 6-30' pcs) 1530.000] 4488.20
] # 5, e wns Lo Pichke e,
I5.50 P LT w2 P Disleee’ et
Br? SE_oryg-160
Bty See20fbs
TH%-Rbs™
Net due on 06/11/10 s 0245.90
. X NonTaxable Subtotal 10245.
Customer Original (Reprinted) Taxable Subtotal 0.00
All veturned checks are subject to a $30 service fee. Tax . 0.00
Invoices are considered PAST DUE 30 days after invoice date. Total Invoice [T 10245.90
Page 1

A Service Charee of 1.5% ver month (18% annually) is assessed on invoices that are 30 days past due, minimum .50.
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EMERGENCY RELIEF (ER)

4. Reimbursement Process

B. Consultant Contracts

1. Contract or Task Order
2. Notice to Proceed
3. Invoices

68



EMERGENCY RELIEF (ER)

4. Reimbursement Process

C. Contractor Contracts

Contract

Solicitation process documentation

Notice to proceed or County Commission meeting minutes
Unit Prices defined

Invoices

o~ bh =
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ROSEHILL DAM FAILURE
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EMERGENCY RELIEF (ER)

5. CONTACT
INFORMATION

Connecting South Dakota and the Nation




EMERGENCY RELIEF (ER)

5. CONTACT INFORMATION

Shane Carnahan Tammy Williams

ER Coordinator Administration Program Manager
700 East Broadway 700 East Broadway

Pierre, SD 57501 Pierre, SD 57501

605-773-5109 605-773-8149

Shane Carnahan@state.sd.us Tammy.Williams@state.sd.us

WEBSITE: http://www.sddot.com/business/local/er/Default.aspx

Laurie Schultz

700 East Broadway

Pierre, SD 57501
605-295-2516
Laurie.Schultz@state.sd.us
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